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Starting a business
checklist.

Starting your own business can be a great way to add
income during retirement. Use the checklist below to
help you get started and avoid potential mistakes that
could be costly.

] Determine what type of business to operate and research the business competition. Find a suitable
location and think about advertising and marketing the business.

] Select an attorney, an accountant and other needed advisors to handle the legal, labor/employment
requirements, accounting and tax matters associated with the business start-up.

] Create a business plan, a financial and management outline of your company.

] Conduct a name availability search at the appropriate state office, searching under both an entity and an
assumed business name (DBA).

[] Obtain from the appropriate state office sales tax certificates and any state tax ID numbers.

[] Secure property, liability and workers’ compensation insurance for business premises, vehicles and other
risk exposures as needed.

[] Working with the business’s tax and accounting advisor, purchase bookeeping, payroll, withholding and
any other software that may be needed to operate the business, and have employees trained to use it.

Obtain any permits, licenses, or zoning variances required by city, county or local ordinances.

Create a web presence both in the form of a web page and through search engine optimization to draw
increased internet traffic to the business site.

[] Set up any employee benefits, such as retirement plans, life insurance, disability insurance,
health insurance, etc.
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Starting a business checklist.

Stay engaged with LVHN through your financial professional and take advantage of the tools, articles and

resources on this site to maintain your financial plan while in retirement.

Contact your dedicated LYHN financial professional and get started on your future today.

17th Street
Tim Schroyer - cell 717-673-2748

Cedar Crest

Michael Ryan - office 610-402-8801
Jeffrey Hofmann — cell 717-719-2954
Vicki Moliken - cell 610-256-5177

Coordinated Health
Brad Boandl - office 484—602-7145

Mack Boulevard
Michael Ryan - office 610-402-8801
Tim Schroyer - cell 717-673-2748

Muhlenberg
Kevin Gertz - cell 484—280-7101

City Center
Michael Ryan - office 610-402-8801
Brandee Lusch - cell 484-408-5426

District Office

1-800-548-9651

Penn Center West 3, Suite 220
Pittsburgh, PA 15276

Customer Service Representative
1-800-448-2542

(Monday through Friday, 8 a.m. -9 p.m. ET)

Lehigh Valley Health Network —
Off Campus Locations

Brandee Lusch - cell 484-408-5426
(Northern tier)
Vicki Moliken - cell 610-256-5177

Hazleton Pocono Medical Center _
(Southern tier)

Brandee Lusch - cell 484-408-5426 Ike Pius - cell 484-619-5605
Jeffrey Hofmann — cell 717-719-2954

Muhlenberg Health
Network Laboratories

Kevin Gertz - cell 484-280-7101
Anna Jacoby - cell 267-454-4042

Schuylkill Health
Ike Pius - cell 484-619-5605

CLICK Ivhn.aigrs.com  CALL 1-800-426-3753  VISIT your financial professional

This material is general in nature, was developed for educational use only, and is not intended to provide financial, legal, fiduciary, accounting or tax
advice, nor is it intended to make any recommendations. Applicable laws and regulations are complex and subject to change. Please consult with your
financial professional regarding your situation. For legal, accounting or tax advice consult the appropriate professional.

Securities and investment advisory services offered through VALIC Financial Advisors, Inc. (VFA), member FINRA, SIPC and an SEC-registered
investment adviser.

Annvities are issued by The Variable Annuity Life Insurance Company (VALIC), Houston, TX. Variable annuities are distributed by its affiliate, AIG Capital
Services, Inc. (ACS), member FINRA.

AIG Retirement Services represents AIG member companies — The Variable Annuity Life Insurance Company (VALIC) and its subsidiaries, VALIC Financial
Advisors, Inc. (VFA) and VALIC Retirement Services Company (VRSCO). All are members of American International Group, Inc. (AIG).
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https://www.facebook.com/AIGRetirementServices/
https://twitter.com/AIGRetire
https://www.linkedin.com/company/aig-retirement-services
http://lvhn.aigrs.com
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